Guidelines
for Hands-
on Course
(Ho(C)

SESSION FORMAT AND STRUCTURE

Duration: 60 -120 minutes (please specify/justify)

A chairperson leads the overall structure and content of the session, supported by up to 3
additional speakers who are all experts in the same field. Please consider gender balance,
geographical spread (ideally not more than one speaker per country), and make sure to
include junior speakers. The chairperson has to be speaker as well.

Please prepare a short didactic introduction at the beginning of the course.

e What specialist equipment will your group need? Can you supply this or identify a
company to provide the needed machines? (Head office may be able to provide details of
companies who have helped previously)

e What technical support will be needed? What do the on-site AV support team need to
know?

e Will you need attendees to volunteer as subjects (if yes, please provide any necessary
information about the procedure as you would do for a patient).

e How many facilitators do you need, and do you know individuals with the requisite skills
for this format? (At least one facilitator must be senior/experienced in this format, but
younger trainees with specific expertise in a given area may also be able to lead).

e Be realistic when planning your stations/sessions. E.g. how long does it take to set
up/switch on for each group; will everyone in the group be able to see/hear adequately;
how many will be able to participate; Have you allowed sufficient time for attendee
questions?

e Allow 3 minutes for groups to rotate between stations.

e Ensure that all presenters are fully briefed and aware of the learning objectives & timings
for their station/session.
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TEACHING MATERIAL

The presentation slides, provided by each speaker at the Speakers’ Service centre during the
congress, will be used and shown during the session and are visible later in the congress
webcasts.

For this reason, content in all slides provided must be approved for publication. If there are
slides included that must not be shown on the web after the congress, please inform and
they will be removed.

ATTENDEES

Maximum 60, with at least some built-in work in smaller groups e.g. 4 X 15 or 3 x 20 who
attend parallel or rotating “stations” in sections of a large room, each with an expert
facilitator

LEVELS

Attendees: what level of experience/knowledge is the minimum required?

Level 1 (Introductory) Aimed primarily at young neurologists in training, or those wishing to
refresh/update their basic knowledge in the field. May also be suitable for undergraduates or
general trainees with a particular interest.

Level 2 (Standard) Assumes familiarity with basic clinical knowledge and practice, aimed at
specialist trainees or practitioners wishing to update and further develop their knowledge in
the field

Level 3 (Advanced) Aimed at specialist trainees or practitioners with a particular interest in
the field, covering the latest advances of particular interest to a specialist audience

PARTNER SOCIETIES

EAN has Memoranda of Understanding with several societies. Their session proposals will be
developed together with the panels by the societies’ representative.

For societies without representative, the proposal will be forwarded to the panel in charge
for consideration.

Each partner society will be invited to label one of the accepted sessions as joint session.

BENEFITS

Speakers will be offered free registration to the congress, a travel grant and up to two days
of hotel accommodation.

Final decision on all sessions, lectures and speakers is with the Programme
Committee.



