


▪ Please go to your email inbox
▪ Check for an email from the congress with individual link(s) to join the meeting
▪ Click on that link
▪ Your browser will open up and show the following window:

Dr. John Smith

Step 1

Please write your name into
the field under „Your Name“

Please click „Continue“



Dr. John Smith

Step 2

Please select your „Microphone“

Please select your „Camera“

Please click on „Join“



Step 3 - Guided tour



Step 4 - Microphone



Step 4 - Microphone



Step 5 - Camera



Step 5 - Camera



Step 6 - Sound(speaker)



Step 6 - Sound(speaker)



Step 7 - Live



Step 8 - Current Presentation



Step 9 - Participating speakers/chairs



Step 10 - Leave the meeting



Step 11



Step 12 - Q&A

1. If you click on 
the Q&A symbol on 
the bottom of the
session window, 
the Q&A window
pops up.

2. Here you can
reply with an 
answer or ask a 
question and send 
it to the audience
via „submit“,

3. „Show to 
audience“ and 

4. „Hide from
audience“ 
questions.

5. If you want to go
back to the live 
stream click on „x“ 
in the top left
corner.



Step 13 - Interactive Polling

1. If you click on 
the „Polling“ 
symbol on the
bottom of the
session window, 
the polling window
pops up.

2. Here you can
participate on 
pollings

3. If you want to go
back to the live 
stream click on „x“ 
in the top left
corner.



Step 14 - Chat

1. If you click on 
the „Chat“ symbol
on the bottom of
the session
window, the
chatbox window
pops up.

2. Here you can
chat with other
speakers and the
technician involved
in the current
session, hidden
from the audiance.

3. If you want to go
back to the live 
stream click on „x“ 
in the top left
corner.



Step 15 - Session backend participants (no access for audience)

1. If you click on 
the „Faculty“ 
symbol on the
bottom of the
session window, 
the Faculty window
pops up.

2. Here you can see
whoelse is
participating as a 
speaker/chair.

3. If you want to go
back to the live 
stream click on „x“ 
in the top left
corner.



Step 16 – Tutorial / Guided tour



Step 17 – full session backend view (virtual stage)



Step 18 – leaving the meeting



Step 18 – leaving the meeting


