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Virtual Meeting Userjourney for Speaker & Chair

Step 1

= Please go to your email inbox
= Check for an email from the congress with individual link(s) to join the meeting

Click on that link
Your browser will open up and show the following window:

Join a meeting

Your Name

— Dr. John Smith

Continue

A

Please write your name into

the field under ,Your Name*

(

Please click ,Continue”
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Step 2

Select devices

Microphone Preview

L L3

pr—)  \icrophone 1

Camera

;

Camera 1

Speaker

L1
D
-

Speaker 1

I

Ready to join meeting Upscaling production and manufacturing processes as Dr. John Smith

— Please select your ,Microphone”

Please select your ,,Camera“

—— Please click on ,,Join“
M|EVENTS
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First time here ?

a short website tour, please click on the "Yes" button.

|
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Step 8 - Current Presentation

NOT BROA HereAyouwiIIseetA eeeeeeeee L y E MOMENT

nnnnnn g presentation and yo
advance it i

MI|EVENTS



Virtual Meeting Userjourney for Speaker & Chair

MI|EVENTS



Virtual Meeting Userjourney for Speaker & Chair

MI|EVENTS



Virtual Meeting Userjourney for Speaker & Chair

X
Here you can: manage Q&A,

participate on pollings, chat
with other participants in this
meeting and see a list of all
participants .
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Step 12 - Q&A

[x] 3., Show to

audience” and

1. If you click on
the Q&A symbol on
the bottom of the
session window,
the Q&A window

pops up.

Dr. John Smith

a questio

4. ,Hide from
audience”
guestions.

yz

CLEAR SUBMIT

M. Jordan 1 day ago

2. Here you can
reply with an
answer or ask a
guestion and send
it to the audience
via ,,submit”

tests

5. If you want to go
back to the live
stream click on ,,x“
in the top left
corner.

Julia Pas here is my reply

4 Reply <@

4 Reply

Hide from Audience

5 days ago

TEST 2

Testquestion

4 Reply

Hide from Audience

o o'm

Q&A | Polling  Chat Faculty

t
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Step 13 - Interactive Polling

2. Here you can
participate on
pollings

1. If you click on
the ,Polling”
symbol on the
bottom of the
session window,
the polling window

pops up.

3333333

3. If you want to go
back to the live
stream click on ,,x“
in the top left
corner.
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Step 14 - Chat

3. If you want to go
back to the live
stream click on ,,x“
in the top left
corner.

1. If you click on
the ,,Chat” symbol
on the bottom of
the session
window, the
chatbox window

pops up.

Chatbot

This is the "backstage" chat - messages here will only be seen by other faculty collegues, technicians and assistants of this session...

2. Here you can
chat with other
speakers and the
technician involved
in the current
session, hidden
from the audiance.

Type a message (markdown supported)

13 1 1
% o | i
Q&A Polling Chat Faculty
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(x)
Session participants

1. If you click on
the ,Faculty”
symbol on the
bottom of the
session window,
the Faculty window

pops up.

3. If you want to go
back to the live
stream click on ,,x“
in the top left
corner.

Falk Speaker

Tamara

2. Here you can see
whoelse is
participating as a
speaker/chair.

13 1 1
& Mm™ | ¢
Q&A Polling Chat Faculty
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Step 17 — full session backend view (virtual stage)

e 5 T o g
I . A ’ ‘n...lév.‘\‘j

Industry Speaker
Sl Industry Demo Slot
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Step 18 — leaving the meeting

Confirmation

Are you sure you want to leave meeting ?
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